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Quick Reference on Education Requirements for
New & Existing Board of Directors
The Division of Condominiums, Timeshares and Mobile Homes (CTMH) within the Florida Department of Business and Professional Regulation (DBPR) is responsible for educating Florida’s condominium, HOA, cooperative, and mobile home associations. The Division provides free educational resources, including the required 4-hour Board Member Certification Course, and oversees the approval of third-party certification and continuing education programs. 
Click HERE for the Education section on DBPR
	Requirements for Condominium Association Board Members
	Requirements for HOA Board Members


	(Effective for directors elected or appointed on or after July 1, 2024)
4-Hour Board Member Certification Course
All condominium directors must complete a 4-hour certification course within 90 days of being elected or appointed.
COURSE must cover: Milestone inspections, Structural integrity reserve studies, Elections, Recordkeeping requirements, financial literacy & transparency, levying of fines, Notice & meeting requirements.
Validity
- Certification is valid for 7 years.
- The course does not need to be retaken during the 7-year period as long as the director serves without interruption.
- If service exceeds 7 years, directors must complete the course again after expiration.

Annual Continuing Education Requirement
In addition to the certification course, directors must complete:
-A 1-hour annual continuing education course,
-Covering changes during the past year to Chapter 718, F.S., and related administrative rules.
-This CEU must be completed within one year after certification and every year thereafter.
	(Effective for directors elected or appointed on or after July 1, 2024)
4-Hour Board Member Certification Course
All condominium directors must complete a 4-hour certification course within 90 days of being elected or appointed.
COURSE must cover: Milestone inspections, Structural integrity reserve studies, Elections, Recordkeeping requirements, financial literacy & transparency, levying of fines, Notice & meeting requirements.
Validity
- Certification is valid for 4 years.
- The course does not need to be retaken during the 7-year period as long as the director serves without interruption.
- If service exceeds 4 years, directors must complete the course again after expiration.

Annual Continuing Education Requirement
In addition to the certification course
-A director of an HOA with FEWER than 2,500 parcels must complete 4 hours of continuing education annually.
-A director of an HOA with MORE than 2,500 parcels must complete 8 hours of continuing education annually.



CLICK HERE to sign up with a provider of your choice to complete your education requirements. 
Reach out to your manager with any questions.

In addition, ALL BOD members are required to sign an affidavit confirming they have reviewed the Association Documents. Management will provide this certificate via electronic signature.  
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